Fairleigh Dickinson University
MIS 1135 - Introduction to Computers
Course Home Page: http://webcampus.fdu.edu 
	Instructor
	Joseph Thomas, M.S. 

	E-Mail
	jthomas@fdu.edu

	Office Telephone
	(201) 692-7170

	Fax
	(201) 692-7179

	Office Location
	Dickinson Hall, SAS

	Office Hours
	By Appointment

	Mailing Address
	140 University Plaza Drive, (H-DH2-13) 
Hackensack, NJ 07601

	Course Credit
	3

	Program
	BAIS


Course Polices
Will follow according to the FDU course description booklet.

Grading:
	Midterm
	15 %

	Quizzes (5 * 4%)
	20 %

	Weekly Assignments & Participation in discussion forums 
	30 %

	Final Exam
	20 %

	Research Paper
	15%


THE GRADING SCALE used for this course is: 
	GRADE
	PERCENTAGE
	QUALITY POINTS

	A
	92-100
	4.00

	A-
	89-91
	3.67

	B+
	86-88
	3.33

	B
	82-85
	3.00

	B-
	79-81
	2.67

	C+
	76-78
	2.33

	C
	72-75
	2.00

	C-
	69-71
	1.67

	D
	60-68
	1.00

	F
	59 & Below
	0.00


Requirements/Expectations
Required Course Textbook 
Discovering Computers 2006: A Gateway to Information, Complete (Shelly Cashman Series) (Paperback) ISBN: 0-619-25546-3 © 2006

by Gary B. Shelly, Thomas J. Cashman, Misty E. Vermaat
Course Introduction 
The Computer Applications program introduces computer concepts and software skills.  t is designed so learners gain the confidence and knowledge necessary to explore software and hardware on their own, and so that they gain the skills necessary to function efficiently in everyday computer-related tasks.  Through exposure to wide ranging computer concepts, applications, and hardware, learners will become aware of their computer's potential. This awareness coupled with the skills and knowledge gained will help to promote confidence and curiosity to acquire additional computer skills. 

Overview 
The course will cover the Discovering Computers 2004 textbook; we will cover chapters and complete assignments and participate in the discussion board on a weekly basis.  The detailed course offering will breakdown the work on a week by week basis.

Objectives 
By the end of this course: 
The student will apply introductory computer skills by: 

· Identifying the system components required for specific computer needs 

· Navigating in a windows environment 
· Using basic Internet tools 

How to take the Course 

PARTICIPATION is critically important for learning in the online format.   You are responsible for any and all material covered and for keeping up with all announcements.  Check into the virtual classroom conference system at least once a week for updates.  In the virtual classroom conferencing system, courteous, mutually respectful "netiquette" is expected at all times.  Note that much of the material builds on previously covered material. It is imperative that you stay current. Barely getting by in an early section will undermine your understanding of later material. Being a distance learning student requires just as much or more effort than enrolling in a face-to-face class. Don't fall behind. If you are having problems keeping up, please email me so we can work them out SOONER rather than later.  
TEAMWORK. You will be part of a learning team.  Your role will be to absorb and explore and contribute your thinking and your experiences.  If unfamiliar with online learning, ask around in your other classes for help from those familiar with maneuvering the World Wide Web.  It's hard to beat one-to-one hands-on assistance for learning computer skills and Internet searching skills.  
ONLINE LEARNING. While course requirements essentially are the same regardless of the format, the online format is designed to be as convenient as possible for the student.  For example, students may participate in discussions asynchronously (delayed time like reading your email sent earlier) rather than synchronously (in real time).  This means that you can "take" much of the course at hours of your choosing:  after getting off from the second or third shift, after the kids are in bed, in the middle of the night when you can't sleep, in the early morning hours when your mind functions best etc.   The scenarios are endless. 

Naturally there are deadlines just as with other course formats, but your latitude of freedom in meeting them is expanded in the online format.  Another reason for taking this course online is the tremendous opportunities to visit distant sites, such as museums, all over the world without leaving home and without paying airfare!  Last, but not least, certain studies are showing that online students learn more and participate more than students in traditional face-to-face classroom settings (Center for Applied Special Technology).  All discussion takes place online. To contact the Instructor, please use the Instructor's email link. To contact other students, please use the link to the Class Newsgroup.
 "NETIQUETTE" POINTERS include but are not limited to the following. 

· Keep communications with classmates and the instructor on the professional level, that is, about "classroom" and subject matters. 

· Express communications in polite, respectful manner and tone.  Let's hear one another out without interruptions, and then let's avoid "putting down" others.   We may critique ideas but not persons. 

· Begin communications as you would letters or phone calls ("Dear Classmates..." or "Ms. Harris..." or Rosemarie Harris,” or "Hello"). 

· Indicate how you wish to be addressed, that is with a courtesy title (Mr., Ms., Mrs.) or by your first name.  
· Avoid typing in all upper case which is like SHOUTING!  You may use standard, recognizable abbreviations in chat room discussions but not in formal essays.  Feel free to share additional "netiquette" pointers with the class and the instructor. 

Assignments/Grading Guidelines

If you have any questions as to the assignments or due dates, please email the Instructor.  Upon completion of each unit, a challenge is provided to ensure objectives of the unit are met. Unit Challenges are detailed in your learning guide. 

RESEARCH PAPER: The research paper will be on a topic arranged with the instructor, by the 5th week of the class, and will have to deal with a computing area. It will be between 4 and 6 pages in length and will use at least 5 internet sources of information.  I will post a separate page for the paper info.

General Policies

CONCERNS: Students should contact me, your instructor, directly and immediately regarding any concerns about the class, instruction, or difficulties with other students in the class. I will address students' concerns in a serious, professional manner. 

ETHICS AND HONOR:  Students are expected to display integrity and honor throughout this course.  Some assignments will be on an "honor code" basis.   One illustration that helps to see the value of honor is this:  How would you feel about going into life-threatening surgery only to look up at the last minute and recognize the surgeon as a former classmate who cheated all the way through college and med school?!  Dishonor has a way of catching up sooner or later.  Academic degrees have been stripped from graduates upon discovery of cheating in college, graduate school, law school, etc. One final caution:  be sure you understand that plagiarism is essentially using others' work without properly crediting them.  Be sure to credit sources you have consulted for any and all assignments you turn in to me. 

 

NOTE: If you have any questions regarding any of the areas of the class contact me ASAP, i will be happy to assist. DO NOT wait until the last week to bring up questions, by then it will be too late to answer them properly. I hope you enjoy the class and have a great semester.
Course Calendar
	Week
	Topics

	1
	Class Introductions; Course Overview, Webcampus, Webmail

	2
	Chapter 1- Introduction to Computers

	3
	Chapter 2 -Internet & WWW 
Quiz 1

	4
	Chapter 3 - Application Software 
Chapter 4 System Unit

Quiz 2

	5
	Midterm
(Chapter 1, 2 , 3 & 4)

	6
	Chapter 5 - Input & 
Chapter 6- Output 
Quiz 3

	7
	Chapter 7 - Storage Devices
Quiz 4

	8
	Chapter 8 - Operating Systems 
Chapter 9- Networks
Quiz 5

	9
	Chapter 10 - Database Management
Chapter 11- Computer Security, Privacy & Ethics
Research Paper (4-6 Pages)

	10
	Final Exam 
(Chapters 5, 6, 7, 8, 9 & 11)


