Marta Dziubek
EDUCATION                   Fairleigh Dickinson University
                                                        Exp. Grad.   May 16, 2006
               
Pursuing Bachelor of Science Management Degree

             Major:  Business Management            
KEY COURSES

Marketing I
               Production Management                         Professional Communication                            
       (Up to date)
               Accounting I &II               Business and the Law                             Quantitative applications In Business 



 Finance I                            Business Ethics                                      Statistical Applications in Business       
COMPUTER
SKILLS

Microsoft Office; Especially Word, Excel, Power Point & Outlook; Internet and E-mail

SPECIAL SKILLS
Excellent communicator and motivator; Fluent in two languages; Great group leader and contributor
                                           Outgoing, adaptable, spontaneous, & reliable






RELEVANT 

EXPERIENCE
              Restaurants
· Wait on and serve a variety of functions with 5 years experience to date
· Attendant & assistant to Bride, Groom, and Party 

· Learned how to deal with people first hand in the Food and Beverage Industry
· Trainer of all new employees

Law Offices
· Assistant to all lawyers in the office
· Receptionist
· Translator
Bakery
· Cashier
· Pastry Chef Assistant
WORK 

EXPERIENCE                 The Venetian, Garfield NJ



Waitress/Server/Lobby Hostess                                                                              February 2003- Present
· Trainer of all new employees
· Waitress for functions up to 2000 people

· Regular lobby hostess that watches over all functions going on at that time
Gelman and Gelman Law Offices, Elmwood Park NJ

Receptionist/Assistant /Translator                                                                      Summer 2004     

· Lawyers assistant for all types of cases
· Translator for all Polish clients
· Front desk receptionist

The Excelsior Catering, Saddle Brook NJ


              Summer of 2002-2003
Waiter/Server/Bridal Party Attendant
· One of the main bridal attendants
· Trainer of all new employees

· Waitress for a variety of functions 

Krystyna’s Bakery, Garfield NJ 


                             Fall 2000-2001



Cashier/Pastry Chef Assistant
· Regular cashier for day shift
· Assistant to pastry chef in all areas
Community Service

And
Activities
· Saint Jude’s Children’s Hospital regular donator

· Blood donor and Blood Drive participant
· Volunteer coach at Clifton High School Volleyball summer camps
· Volunteer certified climbing belayer at New Jersey Rock Gym
